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CAREER PREPARATION 
 
 

Event  
Summary 
 

Career Preparation provides members with the opportunity to gain knowledge 
and skills required for interviews in a selected career. This event aims to 
inspire NCA members to be proactive in a selected career field and gain 
confidence in speaking about why the career is the right career fit for them. 

Event Code CP 

Event Type Individual 

Dress Code 
 

Competitors must be in official NCA or proper business attire.  
Bonus points will be awarded for proper dress. 

Competency 
Attainment 
 

A.1, A.2, A.3, A.4, A.5, A.6, C.14, C.18, D.23, D.24, E.28, E.29, G.38, G.39, G.40, 
G.41, Q.128, Q. 129, O.1, O.3, O.8 

General  
Rules 
 

1. Competitors in this event must be active members of NCA and be in good 
standing. 

 
2. Eligible divisions to compete in the Career Preparation (CP) event: 

• Middle School 

• Secondary 

• Out-of-School/Collegiate Divisions  
 

3. Competitors must be familiar with and adhere to the “General Rules and 
Regulations of the NCA Competitive Events Program (GRR)." 
 

4. All competitors shall report to the site of the event at the time designated 
for each round of competition.  At the National CDC, competitor’s photo ID 
must be presented prior to ALL competition rounds.   

 

Official References 
 

U.S. Bureau of Labor Statistics, Occupational Outlook Handbook 

Event  
Guidelines 

This event involves a competitor identifying, researching, and presenting on a 
career of interest.  
 
Career Preparation event overview: 

• Prepare a career presentation that is a minimum of 7 minutes and a 
maximum of 10 minutes in length adhering to the guidelines outlined 
below. 

• The timekeeper will present a flash card advising the competitor when 
they have reached six minutes, seven minutes, and when there is one 
minute remaining. 

• At the conclusion of the oral presentation, competitors will have a 
three minute question and answer session with the judges. 

•  Examples of questions the judges may ask are: 

https://www.bls.gov/ooh/?id=JJJ0QQQ&action=JJJ1QQQ&page=JJJ2QQQ&name=JJJ3QQQ&f=JJJ4QQQ&url=JJJ5QQQ&email=JJJ6QQQ&type=JJJ7QQQ&file=JJJ8QQQ&title=JJJ9QQQ&code=JJJ10QQQ&q=JJJ11QQQ&user=JJJ12QQQ&token=JJJ13QQQ&t=JJJ14QQQ&c=JJJ15QQQ&data=JJJ16QQQ&mode=JJJ17QQQ&order=JJJ18QQQ&lang=JJJ19QQQ&p=JJJ20QQQ&key=JJJ21QQQ&status=JJJ22QQQ&start=JJJ23QQQ&charset=JJJ24QQQ&s=JJJ25QQQ&post=JJJ26QQQ&login=JJJ27QQQ&search=JJJ28QQQ&content=JJJ29QQQ&comment=JJJ30QQQ&step=JJJ31QQQ&ajax=JJJ32QQQ&debug=JJJ33QQQ&state=JJJ34QQQ&query=JJJ35QQQ&error=JJJ36QQQ&save=JJJ37QQQ&sort=JJJ38QQQ&format=JJJ39QQQ&tab=JJJ40QQQ&offset=JJJ41QQQ&edit=JJJ42QQQ&preview=JJJ43QQQ&filter=JJJ44QQQ&from=JJJ45QQQ&view=JJJ46QQQ&a=JJJ47QQQ&limit=JJJ48QQQ&do=JJJ49QQQ&plugin=JJJ50QQQ&theme=JJJ51QQQ&text=JJJ52QQQ&test=JJJ53QQQ&path=JJJ54QQQ&pass=JJJ55QQQ&dir=JJJ56QQQ&show=JJJ57QQQ&h=JJJ58QQQ&value=JJJ59QQQ&filename=JJJ60QQQ&redirect=JJJ61QQQ&year=JJJ62QQQ&group=JJJ63QQQ&template=JJJ64QQQ&subject=JJJ65QQQ&m=JJJ66QQQ&u=JJJ67QQQ&dest=JJJ68QQQ&uri=JJJ69QQQ&continue=JJJ70QQQ&window=JJJ71QQQ&next=JJJ72QQQ&reference=JJJ73QQQ&site=JJJ74QQQ&&qeCWv=JJJ75QQQ&
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o In what parts of the selected career are you interested? 
o How did you become intrigued by the selected career? 
o What is a future career goal of yours? 
o What role can NCA play in reaching you career goal? 
o Why are you excited about in the selected career field? 

• Professional ethics demand that competitors DO NOT discuss or reveal 
any judge questions for ANY event until after the event has concluded.  
Violation of the ethics rules will be severely penalized per the General 
Rules & Regulations. 

• The judges will have three-minutes to evaluate the presentation 
focusing on the effectiveness of public speaking, presentation content, 
and how well the participant responded to questions that the judges 
ask during the presentation. 

 
Career Preparation event details: 
 
PRESENTATION 
The presentation should include 10-slide deck addressing the following topics: 

• Slide 1: Title Page 
o Career of Interest 
o Career Preparation Event 
o Competitor Name 
o NCA Division 
o NCA Chapter Number 
o School Name 
o State Association 

 

• Slides 2-4: Statement of Interest 
o Why do you want to pursue a career in in the selected field? 
o What specific career field are you interested? 
o How did you get intrigued with the selected career?  

 

• Slide 5: Career Description 
o Specific roles & responsibilities 
o Work Environment 
o Similar Careers 
o Potential Employers (i.e. Companies) 

 

• Slide 6: Education & Experience  
o Higher education (College, University, Trade School) 
o Work Experience in Related Occupation 
o On-the-Job-Training 
o Certifications 

• Slide 7: Job Outlook  
o Number of jobs available 
o Employment Change (growth or decline) 
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• Slide 8: Salary Outlook  
o What is average salary 
o Opportunities for Advancement 

 

• Slide 9: Personal Statement 
o What makes you an ideal candidate for this career? 
o How can NCA play a role in helping you reach your goal? 

 

• Slide 10: References 
o List of resources used during research. 

 
The presentation entry must follow the General Competitive Event 
Guidelines as well as the specific Event Guidelines. 
 

Final  
Scoring 

Career Preparation Presentation = 95 total points 
 
In the event of a tie, a tiebreaker will be determined by the areas on the 
Scoring rating sheet section(s) with the highest point value in descending 
order. 
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 Career Preparation  
Judge Rating Sheet 

 
 

Competitor                                                Section    Division    
 
Judge       Judge Signature      
 
 

Statement of Interest Excellent 
5 points 

Good 
4 points 

Average 
3 points 

Fair 
2 points 

Poor 
0 points 

JUDGE 
SCORE 

1. Content of the 
Statement of 
Interest includes 
an answer to the 
question:  

 
Why do you want to 

pursue a career in the 
selected career? 

 

The Statement of Interest 
includes an excellent and 

thoughtful answer to 
question asked. It makes for 
a great introduction and the 
judges feel like they have a 

real sense of who the 
competitor is.  

The Statement of 
Interest answer to 

the question leaves 
the judges wanting 
more information.   

The Statement of 
Interest attempts to 
answer the question 

but there is a 
significant need for 
more information  

The Statement of 
Interest only 

minimally answers 
the question. 

 

Statement of Interest 
not submitted OR 
the Statement of 
Interest does not 

answer the question.  

 

2. Content of the 
Statement of 
Interest includes 
an answer to the 
question: 

 
What specific field in the 
selected career field are 

you interested? 
 

The Statement of Interest 
includes an excellent and 

thoughtful answer to 
question asked. It makes for 
a great introduction and the 
judges feel like they have a 

real sense of who the 
competitor is. 

The Statement of 
Interest answer to 

the question leaves 
the judges wanting 
more information.   

The Statement of 
Interest attempts to 
answer the question 

but there is a 
significant need for 
more information. 

The Statement of 
Interest only 

minimally answers 
the question. 

 

Statement of Interest 
not submitted OR 
the Statement of 
Interest does not 

answer the question. 

 

3. Content of the 
Statement of 
Interest includes 
an answer to the 
question:  
 

How did you get 
intrigued in the selected 

career field? 
 

The Statement of Interest 
includes an excellent and 

thoughtful answer to 
question asked. It makes for 
a great introduction and the 
judges feel like they have a 

real sense of who the 
competitor is.  

The Statement of 
Interest answer to 

the question leaves 
the judges wanting 
more information.   

The Statement of 
Interest attempts to 
answer the question 

but there is a 
significant need for 
more information 

The Statement of 
Interest only 

minimally answers 
the question. 

 

Statement of Interest 
not submitted OR 
the Statement of 
Interest does not  

answer the question. 

 

4. Content of the 
Statement of 
Interest includes 
an answer to the 
question:   

 
How can NCA play a role 
in helping you reach your 

goals? 

The Statement of Interest 
includes an excellent and 

thoughtful answer to 
question asked. It makes for 
a great introduction and the 
judges feel like they have a 

real sense of who the 
competitor is. 

The Statement of 
Interest answer to 

the question leaves 
the judges wanting 
more information.   

The Statement of 
Interest attempts to 
answer the question 

but there is a 
significant need for 
more information 

The Statement of 
Interest only 

minimally answers 
the question. 

 

Statement of Interest 
not submitted OR 
the Statement of 
Interest does not  

answer the question. 

 

5. Organization of 
the Statement of 
Interest 

The Statement of Interest 
includes an excellent 

introduction, body and 
conclusion paragraphs. It 

flows smoothly and is very 
organized. It stands out 

above others.   
 

Most of the 
organization is 

appropriate, but 
there are a few small 
changes that could be 

made to make the 
Statement of Interest 
better to the viewer. 

Some of the 
organization is correct, 
but there are a couple 
major problems that 
are rather distracting 

to the viewer. 

An attempt was 
made to organize the 

Statement of 
Interest, but there 
are still significant 

problems that 
distract the viewer 

from reading it from 
top to bottom. 

Statement of Interest 
not submitted OR the 
Statement of Interest 

has little to no 
organization, which 

could mean 
inconsistent fonts, no 

separation of 
paragraphs, or 

improper ordering of 
topics.  
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PowerPoint & 
Presentation 

Excellent 
5 points 

Good 
4 points 

Average 
3 points 

Fair 
2 points 

Poor 
0 points 

JUDGE 
SCORE 

6. Neatness, spelling, 
grammar 

There are no spelling or 
grammatical errors 

throughout the entire 
PowerPoint. 

There are 1-2 minor 
misspellings or 

grammatical errors 
that will be easy to fix 
to make it appeal to 

the viewer.  

There are 3-4 spelling 
or grammatical errors 

in the PowerPoint.  

There are 5-6 spelling 
or grammatical errors 

present in the 
Statement of Interest 

Statement of Interest 
not submitted OR 

there are 7 or more 
spelling or 

grammatical errors in 
the PowerPoint.  

 

 7. Title Page   Title page includes:  event 
name, competitor name, NCA 

Division,  
NCA Chapter, School Name, 
State Association; one page 

only.  

N/A N/A N/A Statement of Interest 
not submitted OR all 
requirements are not 

met. 

 

 8.  Effective use of 
PowerPoint as a visual 
aid 

Excellent use of capturing 
the composition of 

movement and angles to 
make the presentation come 

to life. Advanced ability & 
unique perspective to allow 
the presentation to tell the 

story. 
 

PowerPoint 
techniques are good, 
and the composition 

of slides tell an 
engaging message. 

Angles and 
movement could be 
captured in a way to 

help the message 
come to life better.  

The PowerPoint 
techniques are of 

average skill and the 
composition does not 
stand out to the judge 

panel.   

Some evidence of 
thoughtful 
PowerPoint 

techniques but 
captured 

intermittently 
throughout the 

presentation.  Most 
PowerPoint slides 
were created at a 

basic level.   

The PowerPoint 
presentation was not 

submitted in its 
entirety OR the 

graphic techniques 
were basic, front 

facing photos with no 
evidence of 
intentional 

composition of the 
angles of the camera 

technique.  
 

 

9. Stage Presence 
Poise, posture, eye 
contact, and enthusiasm 

Movements & gestures were 
purposeful and enhanced 

the delivery of the 
presentation and did not 
distract. Body language 

reflects comfort interacting 
with audience.    Facial 
expressions and body 
language consistently 

generated a strong interest 
and enthusiasm for the 

topic. 

The competitor 
maintained adequate 

posture and non-
distracting movement 

during the 
presentation. Some 
gestures were used.  
Facial expressions 
and body language 

sometimes generated 
an interest and 

enthusiasm for the 
PowerPoint 

presentation. 
 

Stiff or unnatural use 
of nonverbal 

behaviors. Body 
language reflects some 
discomfort interacting 
with audience. Limited 

use of gestures to 
reinforce verbal 
message.  Facial 

expressions and body 
language are used to 

try to generate 
enthusiasm but seem 

somewhat forced.  

Most of the 
competitor’s posture, 
body language, and 
facial expressions 
indicated a lack of 
enthusiasm for the 

presentation. 
Movements were 

distracting. 

No attempt was 
made to use body 

movement or 
gestures to enhance 
the presentation. No 

interest or 
enthusiasm for the 

topic came through in 
the presentation. 

 

10. Diction* and 
articulation** 

Delivery emphasizes and 
enhances message. Clear 

enunciation and 
pronunciation. No vocal 

fillers (ex: "ahs," "uh/ums," 
or "you-knows”). Tone 

heightened interest and 
complemented the verbal 

message. 
 

Delivery helps to 
enhance message. 

Clear enunciation and 
pronunciation. 

Minimal vocal fillers 
(ex: "ahs," "uh/ums," 

or "you-knows”). 
Tone complemented 
the verbal message 

Delivery adequate. 
Enunciation and 

pronunciation suitable. 
Noticeable verbal 
fillers (ex: "ahs," 

"uh/ums," or "you-
knows”). Tone seemed 
inconsistent at times. 

Delivery quality 
minimal. Regular 
verbal fillers (ex: 

"ahs," "uh/ums," or 
"you-knows”) 

present. Delivery 
problems cause 

disruption to 
message. 

Many distracting 
errors in 

pronunciation and/or 
articulation. 

Monotone or 
inappropriate 

variation of vocal 
characteristics. 

Inconsistent with 
verbal message. 

 

 

11. Voice  
Pitch, tempo, volume, 
quality 

The competitor’s voice was 
loud enough to hear. The 
competitor varied rate & 
volume to enhance the 

Presentation. Appropriate 
pausing was employed. 

 

The competitor spoke 
loudly and clearly 

enough to be 
understood. The 

competitor varied 
rate OR volume to 

enhance the 
Presentation. Pauses 

were attempted. 
 

The competitor could 
be heard most of the 
time. The competitor 

attempted to use 
some variety in vocal 

quality, but not always 
successfully. 

The competitor’s 
voice is low.  Judges 

have difficulty 
hearing the 

presentation. 

Judge had difficulty 
hearing and/or 

understanding much 
of the Presentation 
due to low volume. 
Little variety in rate 

or volume. 

 



NCA Competitive Event Guidelines 
Career Preparation (2023)  ES 6 

Judge Engagement Excellent 
10 points 

Good 
8 points 

Average 
6 points 

Fair 
4 points 

Poor 
0 points 

JUDGE 
SCORE 

12. Introduction/first 
impression 

Greeting is excellent.  Great 
first impression. 

Greeting is good but 
didn’t stand out 

amongst competition. 

Greeting is 
appropriate, 

conversation is 
appropriate. 

Average, 
presentation is not 

engaging. 
 

Poor first impression.  
Competitor did not 
try to engage with 

the judges. 

 

13. Content of Question 
Responses 
Judges are looking for 
presentations with the 
following criteria: 

• Competitor shows 
willingness to 
volunteer 
information 

• Presentation is 
informative 
regarding future 
goals. 

• Sounds 
professional in 
choice of 
vocabulary and 
descriptions. 

 

The competitor showcased 
each of the three criteria in 

their question responses 
with confidence.  The 

presentation left the judges 
with a clear picture of the 
competitor’s career goals, 
aspirations, and plans for 

the future. 

The presentation was 
honest, thoughtful, 
and thorough using 

professional language 
and tone, but content 

lacked the wow 
factor to make the 

competitor stand out 
from others.  

The competitor 
covers 2-3 of the 

presentation criteria. 

The presentation does 
not provide a clear 

picture of their career 
goals.  

 
The competitor covers 
2 of the presentation 

criteria. 

The presentation was 
thoughtful, but the 
presentation was 
underwhelming. 

 
Covers 1 or fewer of 
presentation criteria.  

Most questions were 
answered 

inappropriately, 
didn’t elaborate on 

answers 
 

Covers none of the 
interview criteria.  

 

 

14. Confidence, 
maturity, enthusiasm 

The competitor exhibited 
great confidence throughout 
their presentation.  There is 
a genuine excitement about 
selected career and JAG and 
they conducted themselves 
with maturity.  They would 

make a great career 
professional.  

The competitor 
presented with 

confidence. They 
were excited to share 

information about 
their future career of 

interest. 

The competitor 
exhibited some level of 
confidence in his/her 
presentation ability 
but seemed a little 
nervous. Next time 

they will do incredible!    

The competitor 
appeared to be 

nervous and anxious 
during the 

presentation.  It was 
evident they were 
excited; they just 

need more practice 
with presentations.   

 

The competitor’s 
nerves got the best of 
them.  They were not 

able to showcase 
their best work in the 

interview.  They 
should keep trying! 

 

 

15. Closing 
 

The competitor-maintained 
composure throughout the 
presentation, thanked the 

judges. 

N/A   The competitor 
remained professional 

throughout the 
presentation. 

N/A The competitor did 
not maintain 
composure 

throughout the 
interview & forgot to 
thank the judges at 

the end. 

 

Total Points (95):   

 

 
* Definition of Diction – Choice of words especially with regard to correctness, clearness, and effectiveness. 
** Definition of Pronunciation – Act or manner of uttering officially. 
 
 
 
 

 
 
 
 
 

 


